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PROCEDURE IF OFFERED A POSITION OF ENROLMENT IN CPCSS00005 — PROVIDE BUILDING
SURVEYING SERVICES FOR RESIDENTIAL BUILDINGS UP TO THREE STOREYS

An offer of enrolment is based on the applicant being deemed eligible by meeting all the requirements as
outlined in the Enrolment Expression of Interest Form and the Student Handbook.

IF AN APPLICANT IS SUCCESSFUL IN BEING OFFERED ENROLMENT INTO CPCSS00005 — PROVIDE BUILDING
SURVEYING SERVICES FOR RESIDENTIAL BUILDINGS UP TO THREE STOREYS THE FOLLOWING STEPS WILL
APPLY:

A. The College of Professional Development will:

i. formally advise the successful applicant in writing of a position being offered
ii. provide a copy of the Declaration of Enrolment Form
iii. provide a copy of the College’s Training Plan and Study Schedule.

B. The successful Applicant will:

i. formally advise the College of acceptance of the offer of a position of enrolment
ii. return the completed Declaration of Enrolment form
iii.  return the completed Training Plan and Study Schedule.

C. The College of Professional Development on receipt from the applicant of all items listed
in Point B will:

i. provide the applicant with the link to enrol in the course
ii. provide the first instalment invoice
iii. provide access to all relevant policies and procedures.

AFTER ENROLMENT THE FOLLOW WILL APPLY:

D. The student will:
i. complete all information on their student profile
ii. complete the VET Profile information on their student profile
iii. upload an image onto their student profile
iv. make payment of the invoice for the first instalment

E. The College on receipt of all items in Point D will:

i. Provide the student with access to the first unit so they can commence their studies
ii. Address any requests for Credit Transfer or RPL






